Ew DYS ARD — Manage DYS ARD Findings
i Job Aid

User

Add DYS ARD Findings (Add, Edit)
e DYS ARD Reviewer

Access and View the DYS ARD Findings (Read-Only)
e DYS Review Coordinator

DYS Director/Assist Director

DYS Client Manager Supervisor

DYS Client Manager

Process
This Job Aid table describes the actions needed to access and view, add, and edit ARD Findings
for a DYS Case.

Refer to the Job Aids listed below for details on completing the individual sections contained in
the ARD Review page:

e DYS ARD — Manage DYS ARD Findings Summary

® DYS ARD — Manage DYS ARD Findings Child/Youth and ARD Review

® DYS ARD — Manage DYS ARD Findings- Findings

Related Job Aids:

o Referto DYS_ARD — Manage DYS ARD Reviews Details for information on locating a
client’s DYS ARD Review page.

Introduction
® ARD is the Administrative Review Division.
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DYS ARD — Manage DYS ARD Findings

Job Aid

Access and View DYS ARD Findings

Steps/Output

Screenshot

Refer to the DYS_ARD — Manage
DYS ARD Reviews Details Job Aid
for details on locating the desired
Client.

On the DYS ARD Reviews Details
page:

The ARD Reviews section displays.

A @y |coLorADO
€0 | Cpmtmert e

Back to Workspace Workspace DYS ARD Reviews 2251729

DYS ARD Reviews for Ozjgtanimy Xidsaadmdbw - 2251729

Youth Info +

ARD Reviews Actionsy  —

Date Last Created v

> ARD Scheduled Review 10 6/2/2020
> ARD Review 11 6/1/2020

> ARD Findings 1 6/8/2020

Save

In the ARD Reviews section:

An ARD Findings table displays if
findings have been created on a
given DYS Case.

1. Click the Expansion (>) icon to
view the ARD Findings.

Note: Click the Expansion icon
again to collapse the ARD
Findings.

A @p |coLorRADO
€0 Y |srmmrenttiammsuriem

Workspace DYS ARD Reviews 2251729

DYS ARD Reviews for Ozjgtanimy Xidsaadmdbw - 2251729

Youth Info +
ARD Reviews Actionsy =

Date Last Created v
> ARD Scheduled Review 10 6/2/2020

1 6/1/2020
1 6/8/2020

Save
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© DYS ARD — Manage DYS ARD Findings
" Job Aid

In the ARD Findings table: A% [sotonsoo —

e s o ek © @

Workspace DYS ARD Reviews 2251728

2' Select the date Ilnk in the DYS ARD Reviews for Ozjgtanimy Xidsaadmdbw - 2251729
Finding Date column to open

the ARD Findings

#Created v Date Last Created  y
> ARD Scheduled Review 10 6/2/2020
> ARD Review 11 6/1/2020
W ARD Findings 1 6/8/2020
dodigg Bate  Finding Type Perm Hearing? All Parties? Safety Issue? Issues Cnty Admin/Reg Dir? Req Cnty/Reg Resp?

Review

Save

This opens the ARD Findings in a 4 |coronoe

Department o Human Services

new tab. Fr—— T FE——

ARD Findings — DVJ]MWRASKAMZ YEDFSSACUGV - 6/8/2020

3. Navigate to each section by S il
clicking the links in the left e | et | [mm—

navigation panel or using the remacy g Alfomesied  seybsuelortolows?  sesforegonelprecor
scroll bar at the right of the N [ o]
page . :zequves Region Response?

Y

Child/Youth Findings & ARD Reviews Actionsy  —

|I

Name  Client IDReview DateReviewer Perm. Goal Incorrect? Active Perm. Goal Anon.Goal Date Incorrect? Col

my 2251729 6192015 LeslieH n n n
: Select v
mdbw

Mascarenas

Findings =
Save
Permanency Goal select
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Ew DYS ARD — Manage DYS ARD Findings
" Job Aid

When viewing is finished:

A @y |coLorADO
O | Coatmant et s

Back to Workspace Workspaes DYS ARD Reviews 2251729 ARD Findings 1553411

4. Select the DYS ARD Reviews : ARD Findings — DVJMWRASKAMZ YEDESSACUGV - 6/8/2020
tab to return to the DYS ARD
Reviews Details page. e T |

Summary Actions¥y  —

Administrative Review v DVIMWRASKAMZ YEDFSS 1832144
Permanency Hearing?” All Parties Invited?” Safety Issue for follow-up?”  Issues for Regional Director?

N KN —

Requires Region Response?

|I

Child/Youth Findings & ARD Reviews Actionsy  —

Name  Client IDReview DateReviewer Perm. Goal Incorrect? Active Perm. Goal Anon.Goal Date Incorrect? Col

2251729 6/19/2019  LeslieH n n n
Mascarenas Select v
bw

Findings- .

Permanency Goal select
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Add DYS ARD Findings

® Only one ARD Review can be linked to the ARD Findings

DYS ARD — Manage DYS ARD Findings
Job Aid

Steps/Output

Screenshot

In the ARD Reviews section:

1. Click the Actions drop-down

arrow.
2. Select Add ARD Findings.

This opens the Add ARD Findings
pop-up window.

A @ |coLorapo
€O | copermertot e ek
Workspace - Home

DYS ARD Reviews for Ozjgtanimy Xidsaadmdbw - 2251729

Youth Info
ARD Reviews

#Created v
> ARD Scheduled Review 11
> ARD Review 12
> ARD Findings 2

6/12/2020
6/11/2020

(

DYS ARD Reviews 2251729

Add ARD Scheduled Review
Date Last Creall 14 2o poyio

Add ARD Findings s

6/11/2020

cyfmu2
o

2 © @

Actionsy  —

Save

In the Add ARD Findings pop-up
window:

3. Enter or select a Findings
Date* using the calendar icon.

4. Select a Findings Type* using
the drop-down arrow.

‘Add ARD Findings

Findings Date™ Findings Type"

- &

Administrative Review v
Select one ARD Review”

Child/Youth Client 1D Review DateReview Type eview

R
P
Ozjgtanimy Bgstijartil 2251729 §/1/2020  Re-Revies
Xidsandmdbyw

2251729 4/24/2020 P

2251729 5/21/2020  Initial 5/6/2020

2251729 4/9/2020 4/1/2020

Ozjgtanimy Bgstkjartjl 2251728
Xidsaadmdbw

4/22/2020

5/11/2020  Initial 5/1/2020

Revie
eriod From Period To

6/1/2019  6/1/2020

4/24/2020

5/8/2020

4/1/2020

5/4/2020

DYS ARD — Manage DYS ARD Findings
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Job Aid

DYS ARD — Manage DYS ARD Findings

In the Select one ARD Review*
table:

5. Click the radio button to the
left of the appropriate ARD
Review.

Note: The list of ARD Reviews that
display are not connected to an
ARD Finding and are not linked to
an ARD Scheduled Review.

Add ARD Findings

Findings Date®
61812020 1
Select one ARD Review”

Child/Youth

Ozjgtanimy Bgstijartjl

x =
=) sthiar
bw

Findings Type”

Administrative Review v

Client 1D

2251729

2251728

2251728

2251729

2251728

Review Date Review Type

6/1/2020  Re-Revie:

4/24/2020 P

5/21/2020  nitial

4/3/2020

5/11/2020  Initial

Review
P

Revie
eriod From Period To

6/1/2019

4/22/2020

5/6/2020

4/1/2020

5/1/2020

6/1/2020

4/24/2020

5/8/2020

4/1/2020

5/4/2020

When all fields are completed and
an ARD Review is selected:

6. Click Add to add the ARD
Findings or Cancel to return to
the DYS ARD Reviews Details

page.

The new ARD Findings page
displays in a new record tab.

‘Add ARD Findings

Findings Date”

61812020 =
select one ARD Review*
child/Youth

Ozjgtanimy Bgstkjartjl
Xidsaadmdbu

Findings Type”

Administrative

Client 1D
2251729
2251728
2251729
2251728

2251729

Review

Review DateReview Type

§/1/2020  Re-Revie:

4/24/2020 P

5/21/2020  Tnitial

4/9/2020

5/11/2020  Initial

Review
P

Review

evie
eriod From Period To

&/1/2019

6/1/2020

4/22/2020  4/24/2020

5/6/2020

4/1/2020

5/1/2020

5/8/2020

411/2020

5/4/2020
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DYS ARD — Manage DYS ARD Findings

Job Aid

On the ARD Findings page:

7. Continue and complete each
of the sections within the ARD
Findings page.

Note: Refer to the Job Aids listed
in the Process section on Page 1
for details on completing the
individual sections contained in
the ARD Findings page.

A @y |coLorADO
O | Coatmant et s

Back to Workspace

Workspace DYS ARD Reviews 2251729 ARD Findings 1553412

ARD Findings — DVJ]MWRASKAMZ YEDFSSACUGV - 6/8/2020

Summary Actions¥y  —
Findings Date” Findings Type™ Family Name Case D
6182020 i Administrative Review v DVIMWRASKAMZ YEDFS: 1832148

All Parties Invited?”

Safety ssue for follow-up?*

Permanency Hearing?”

Requires Region Response?

Issues for Regional Director?

Child/Youth Findings & ARD Reviews Actionsy  —

Name  Client IDReview DateReviewerPerm. Goal Incorrect? Active Perm. Goal Anon. Goal Date Incorrect? Corre

zoims s o [ oo =

Tests

0oz

Select v

Permanency Goal select
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© DYS ARD — Manage DYS ARD Findings
" Job Aid

Edit DYS ARD Findings

Steps/Output Screenshot
In the ARD Reviews section: &% [coromano

Back to Workspace Workspace DYS ARD Reviews 2251729

1. CIICk the ExpanSion (>) icon to DYS ARD Reviews for Ozjgtanimy Xidsaadmdbw - 2251729
view the ARD Findings.

ARD Reviews Actionsy  —

Note: Click the Expansion icon

#Created y Date Last Created v
. > ARD Scheduled Review 10 6/2/2020
again to collapse the ARD w oz
2 2020

Findings.

Save

In the ARD Findings table: 4% [sotonsoo ymez

et e © @

Workspace DYS ARD Reviews 2251729

2. SeleCt the appropriate date in DYS ARD Reviews for Ozjgtanimy Xidsaadmdbw - 2251729
the Finding Date column to

open a specific ARD Findings.

Date Last Created v

6/2/2020
6/1/2020
6/8/2020
Safety Issue? Issues Cnty Admin/Reg Dir? Req Cnty/Reg Resp?

es No Yes

[ N/A /A

Save
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DYS ARD — Manage DYS ARD Findings

Job Aid

This opens the ARD Findings in a
new record tab.

3. Navigate to each section by
clicking the links in the left
navigation panel, or using the
scroll bar at the right of the
page, and update each section
as needed.

Note: Refer to the Job Aids listed
in the Process section on Page 1
for more information on each
section.

A @y |coLorADO
O | Coatmant et s

Revieus

Workspace DYS ARD Reviews 2251729 ARD Findings 1553411

ARD Findings — DVJ]MWRASKAMZ YEDFSSACUGV - 6/8/2020

Summary Actions¥y  —

Findings Date” Findings Type™ Family Name Case D
6/8/2020 i Administrative Review v DVIMWRASKAMZ YEDFS: 1832144
Permanency Hearing?” All Parties Invited?” Safety Issue for follow-up?”  Issues for Regional Director?

N —
Requires Region Response?

Child/Youth Findings & ARD Reviews Actionsy  —

Name  Client IDReview DateReviewer Perm. Goal Incorrect? Active Perm. Goal Anon.Goal Date Incorrect? Co:

S I

y 2351728 6192015 LeslieH n
Mascarenas

Save
permaneneyGoal 00 select

When the updates are complete:

4. Click Save to save the changes
to the ARD Findings.

This opens the Save Successful
pop-up window.

A @y |[coLorADO
O [Frommrecttimans

Workspace DYSARD Reviews 2251729 ARD Findings 1553411

ARD Findings — DVJ]MWRASKAMZ YEDFSSACUGV - 6/8/2020

Summary Actions¥  —

Findings Date” Findings Type™ Family Name case ID
6182020 B Child Welfare Delinquer v DVIMWRASKAMZ YEDFSS 1832144
Permanency Hearing?" Al Parties Invited?* Safety lssue forfollow-up?®  Issues for Regional Director?

-] -
Requires Region Response?

Child/Youth Findings & ARD Reviews Actionsy  —

Name  Client IDReview DateReviewer Perm. Goal Incorrect? Active Perm. Goal Anon.Goal Date Incorrect? Cot

y 2251729 €/19/2019  LeslieH n n n
Mascarenas Select v
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© DYS ARD — Manage DYS ARD Findings
" Job Aid

In the Save Successful pop-up
window:

A @ |[COLORADO
0 | Proctmatettunun tuvien
Save Successful

ARD Findings saved successfully.

5. Click Ok to return to the saved

. . Findings Date™ Findings Type™ Family Name Ccase ID
ARD Findings page. =1 I oo I P—— R po—
Permanency Hearing?* All Parties Invited?* Safety Issue for follow-up?” Issues for Regional Director?

Name  Client IDReview DateReviewer Perm. Goal Incorrect? Active Perm. Goal Anon.Goal Date Incorrect? Col

2251729 6/19/2019  LeslieH n n n
Mascarenas Select v

Permanency Goal select
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