éé Resource Queues — View Placement CG I

Availability — Public CPA Worker Job Aid

2 Experience the commitment®
COLORADO P

User
e Public Child Placement Agency Worker.
Process

These Job Aid tables describe the actions needed to view the Placement Availability list.

Introduction
e The Placement Availability list includes only providers that have services where the most
recent Placement Status record has a Status of ‘Available’ and ‘Available — Respite Only’.
e Columns in the table can be sorted or filtered using the icons to the left of each column
heading.
e Selecting the Provider ID will open the Provider Detail page in a new application tab.
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Access and View Placement Availability

View Placement

Cal

Experience the commitment®

Default sort is by Placement Status and then by Provider Name.

Steps/Output

Screenshot

In the Left Navigation panel.

A @ |[coLoRADO
€0 | popametot e

1. Click Show Menu.

This expands the Left Navigation
panel.

Note: The menu items displayed
in the Left Navigation panel are
dependent upon your security
profile.

Workspace -Home

Welcome to Trails, Cgi Modtst31!
Notifications )

RecordID Yy  Date vy RecordType Y Name Y  AlertTitle 'y

No data available in table

Informational Alerts )

m |
1

Trails ID Yy EventDate ¥ yName v  AlertTile <y  Details ¥ Delete All

1735400 8/14/2019 Test Ds, Ds Test Svc Appraval Denied Your Provider Service 2pproval has..tore (i
My Workload @) Q & -
Restricted Record ID v Record Type Yy Name Y Date Assigned vy Responsibility y County/Agen

No My Workload inforr

2. Click Resource Queues.

This expands the Resource
Queues list.

A G |[coLorapO
€0 | bepmensttamans

Workspace -Home

Welcome to Trails, Cgi Modtst31!
Notifications )

RecordID Y  Date v Y RecordType Y ER T T

N data available in table

Informational Alerts @ -
i Y
vider s

TrailsID Y EventDate v Y Name Y

Test Ds, Ds Test Sve Approval Denie

1736400

8/14/2019

My workload @) Q & -
Restricted Record ID Yy Record Type Y Name Y Date Assigned vy Responsibility Y County/Agen

No My Werkload infermation available
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Under Public CPA Worker in the
Resource Queues:

3. Click the Placement
Availability menu item.

This opens the Placement
Availability page.

No dats svailsbie in table

Trails ID ¥ EventDate v y Name 7y  AlertTitle 7y

1736400 8/14/2018

Record 1D

No My Vorkisad information available

Test Ds, Ds Test Suc Approval Denied Your Provider Service approval has. More [

Y Record Type Y Name Y Date Assigned *y Responsibility ¥ County/A

Details T

In the Placement Availability
page:
4. A Tally of the total number of
ement Status 4y Preference/Capacity 'Y Number Placed v Openings Y Provider Address
Provider records displays. P 0 : serwncon,
5. Click the Search icon to search
for a specific Provider.
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6. Click the Download icon to
download the list to your
computer as a CSV file. Placement Availability

Provider ID ¥ Provider Name 4y Placement Status Ay Preference/Capac

Available o

ity y Numbe:

Welcome,

rPlaced Yy Openings v Provider Address
2 8867 WMAINMR DR,
Arvads, CO 80005

Navigating within the Placement SV fcoieniee [
Availability page:

Workspace - Placement Availability
Placement Availability

7. Use the Scroll bars at the right ,

0

Preference/Capacity Yy Number Placed Y Openings v Provider Addrfls

2 a67 WMAINMR IR,

and bottom of the page to =

i

view additional Providers and |
columns in the list.
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To further assist with locating the AW [rriesite

desired record, the columns in the

table can be sorted or filtered Placement Availability

using the icons to the right of

eaCh Column heading_ e M:I;:"'—“""" i -':”""" - 0 2 o ’;e';:v:u,\‘\\v:x:RD;
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Open the Provider Details record

e Selecting the Provider ID will open the Provider Details record for the most recent
Approval record with an Open status.

Steps/Output Screenshot
In the Placement Availability AV [riesee —
page:
Placement Availability
1. Click the Provider number link i _ o
" the Provider ID colurn. e T e

Arvada, CO 80005

The Provider Details page displays
and automatically navigates to the
Capacity and Preference panel.

A @ COLORADO
CO Y | oot o s

Viorkspace - Placsment Availability ervice Approval 1724806, 181145

Record Type ¥ Number Y Gender

Y MinAge Y MinAgeType Y MaxAge Y MaxAgeType Y StartDay]

2 Female 10 Yesrs

Navigate through the Provider
Details page using the Left
Navigation panel or the right
scroll bar.

special C

Additional Considerations

Approval Status Requested By Requested On
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Return to the Placement
Availability page:

A @ |coLorapo
4 s o Human Sevicen

Viorkspace - Placement Availability

Capacity & Preference @)

Welcome, ( )‘° (‘o 2]

Service Approval 1724806, 1811456

Record Type Yy Number Yy Gender Y MinAge Y MinAgeType Y MaxAge Y MaxAgeType Y StartDate

2. Click the Back to Workspace

link or the Workspace - |

Placement Availability tab to
return to the list. ——

Additional Considerations

Service comments
Approval Status Requested By Requested On
Supervisor Approval -
Choose 3 Disposition Option s
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