Bw DYS_Assess — Manage
i DYS Commitment Details Job Aid

User
e DYS Commitment Specialist.
e DYS Assessment Specialist.
e DYS Clinical Director.

Process

These Job Aid tables describe the actions needed to access, view and manage the Commitment
Details associated to the Youth on the Assessment Information page. Also, this Job Aid table
describes the actions needed to create a new Client Manager Details record on the first
Admission for a Youth.

Refer to the Job Aids listed below for details on the individual sections contained in the
Commitment Details page:

DYS Assess — Manage Commitment Info Summary
DYS_Assess — Manage Court Information
DYS_Assess — Manage Mittimi

DYS_Assess — Manage Offenses

DYS_Assess — Manage Extensions and Reductions
DYS Assess — Manage Recommitments

DYS — Manage Security Level

DYS — Manage Sex Offender Information

DYS — Manage Length of Stay

DYS — Manage Other Placements

Introduction

e There will be a list of all New Commitments associated to all DYS cases for the Youth.
The default sort is by Date of Commitment with newest on top.

e There is a tally of the total number of New Commitments associated to any DYS cases.

e There can only be one New Commitment for a Case.

e A New Commitment is associated to the most recent Admission for the Youth.
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Table of Contents
Access and View DYS Commitment Details

Add a New Commitment
Edit Commitment Details
View Assessment Report

Create a new Client Manager Detail Record
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Access and View DYS Commitment Details

Steps/Output

Screenshot

In the Left Navigation panel.
1. Click Show Menu.

This expands the Left Navigation
panel.

Note: The menu items displayed
in the left navigation panel are
dependent upon your security
profile.

A G COLORADO
0 | cprsmnturien o

Welcome to Trails, Cgi Qa Tests!
My Workload @)

Notication:

Restricted Record ID Y Record Type

No My Workload information available

Notifications @

Record D Y Date ¥ TRecord Type Y Name Y

753183 4/6/2020  ADMISSION

Y Name Y DateAssigned YV Responsibility Y County/Agency Y Ad

AlertTitle ¥ Details ¥

Approval requested for Admission A request has been submitted for. More

In the Left Navigation panel:
2. Click the Search menu item.

This expands the Search list.
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3. Click the Client Search menu
item.

The Client Search page displays.

In the Search Queries section of
the Client Search page:

4. Enter the Client ID or other
identifying information for the
Youth.

1732455
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5. Click Search.

The filtered Search Queries list A [coromaoe
displays.

Client Search

6. Click the Client Name to

First Name Middlle Name LastName Soundex

display the Client Details Tabs. [ o |

Date of Birth Phone Number Client ID

1732455

The Client Details Tabs display &
below the Search Queries list.

State ID Household Number

1 result
CI Y ClientlD Y Gender Y DOB Y Age Y StateIlD y SSN Y  County Y DVS

1732455 Hale &/1a/1989 20 V282986 20400-8491  ElPaso Yes
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7. Click the Admissions Tab in
the Client Search results.

The Admissions for this Youth
display.

Note: If needed, click the carrot at
the end of the row of tabs to
locate the Admissions tab.

A 4 (coLorabo
34

DeparienartofHuman Sarvicon

Workspace - Client Search

MWDD! v B 1732455
Address city zP

123 Bim st Dene 80132
State ID Household Number

Social Security Number

00000000 or 0000

‘Soundex:false, Client ID: 1732455 1result
Full Name ¥ € Y ClientID Y Gender Y DOB Y Age Y StateID Yy SSN Y

Vkigtafakt Eestijaoxjy Nadsaadtrpw 1732455 Male /141999 20 V282585

County y DYS
404008491 ElPaso Yes

Relations @ Addresses €D Phone @ SB94 Cases @ Adr ons @ CW Referral/Assessment &) E

VKjgtafqkt Eestkjaoxjy Nqdsaadtrpw

Sex Assigned at Birth DoB Age Custody Status History I Placement
Mo ariarises 2 Non Dss 017132016 vES

Client ID State D ssn County/Agency Alias Name
1732455 V282986 404008491 LXLKTYFSVGZS Eoematpeh gmintiuz Gupersokit

Above the Admissions table:

8. Click the View DYS
Assessment button.

This opens the Assessment
Information for this Youth.

Workspace - Client Search

oD =1 1732455
Address City 2P
123Em S Denve B0132
StateID Household Number Social Security Humber
AS55555 00000000 000-00-0000 or 0000
Soundex: false, Client ID: 1732455 1 result
Full Name ¥ CII ¥y ClientID y Gender Y DOB y Age Y SateID Y SSN y  County Y DVS
Vijgtafakt Eestkjaoniy Nodsaadtrow 1732455 Male 8/14/1999 20 282086 404008491 ElPaso Yes
General  Relations @ Addresses @) Phone @  SB94Cases @ W Referral/Assessment (B »
View DYS Assessment
Admission ID Client File ID. Admit Date Reason Detained Arrest Ranked Offense
753182 1852478 /512020 Awaiting Transportation
713743 1852478 10/12/2017
711463 1852478 9/5/2017 Pending secure placement
711348 1852312 /172017 A assault Assauit Felony
707143 1848527 7/1/2017 tandatory Felony Assauit Felony
651608 1766722 4/10/2015 Pending Court hearing T/ Sexual Assault on a Child
623106 1766722 37472014 Pending Court hearing Sex Assault Sexual Assault on a Child
609576 1754430 8/27/2013 Pending Court hearing Burg FTA
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In the Assessment Information
page:

9. Navigate to the Commitments
section by clicking the link in
the left navigation panel or
using the scroll bar at the right
of the page.

A Gy |coLorapo
4

Deparment o urman Services

Welcome,

Back to Workspace Workspace DYS Client Manager 989344, 45223 x DYS Assessment 2251729

Assessment Details for - Ewjgtacppj Rddsaadcoxc 2251729 m

Component Checkiist © v otiication-NA x
Trouma Assessment
CIRA PreScresning
Aasessment nstruments Youth Info =
Trficing
Coseotes
First Name Middle Name Last Name Suffix
EWJGTACPP KQSTKJAIAXM RDDSAADCOXC
SexAssigned at Birth* @ Gender Identity Sexual Orientation Preferred Gender Pronoun
Male v Select v Select v select, v
Client ID View Client Date of Birth* CurrentAge SSN
251729 s02000 By | 2w 140003552
State 1D Region of Youth* Parents County of Legal Home School District*
Residence®
408748 Central v oter v
Lake v
Primary Ethnicity* Citizenship/Alienage™ Height Weight (Ibs) ~ Weight (oz)
Hispanic v U ciizen v st 130

Distinguishing Characteristics

Save z

The Commitments section
displays with all New
Commitments associated to all
DYS cases for this Youth.

COLORADO

P —

Workspace - Client Search DVS Assessment 1732455

Date Of Commitment vy ExpirationDate Y Type Y CourtCaseNumber Y Multiple CourtCases Y Extension Y RevisedDate Y

e Sircmd LaniLbit e =

5210017

Component Checklist ) Actionsy  —

Creation Date T Category T Type Y DueDate T Completion Date T Results v
Assessment Evalustion Time Frame 10/4/2007 10/3/2017
Assessment Independent Living Skills 10/3/2017 10/3/2017
Trauma Assessment () Actionsy  —
Screening Date ¥ Y Screening Type T AdmissionID Y Admit Date ¥

Mo data n table

CIRAID v CalculationDate Y ClientID Y PrescreenDate YY CaseID v Risklevel Y CreatedBy Y EnteredBy T

20424 4/13/2015 1732455 41312015 1rEeT22 Medium seos Jane Klopenstine
709262 3/5/2014 1732455 3/5/2014 1766722 Low S8-04 Maricarmen Guzman
854319 8/28/2013 1732455 2/28/2013 1754430 Low 5894 Tamara Mcghea-Ochoa
650218 #/13/2013 1732455 &/13/2013 1754430 Low SB-84 Maricarmen Guzman
640328 7/10/2013 1732455 T/10/2013 1754430 Low SB-24 Tamara Mcghea-Ochoa

Assessment Instruments @) Actionsy  —
Full ID vy Full Date Y Type 7Y ClientID Y CaseID Y CreatedBy Y Entered B Save wel
pemta0 1i0n CimaTve: 1732 1p5287 cu wistin Wallace  mecuim
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Add a New Commitment

e A worker with the appropriate profile can add a new Commitment with a Type of New:
o Ifthereis an active DYS Case for the Youth and
o A New Commitment does not already exist for the DYS Case.
® Add Commitment is enabled when an Admission with a Reason Detained of
Commitment is added for a qualified Facility (e.g., Mountview, Grand Mesa).
e When a New Commitment is created:
o An Alertis sent to all Commitment Specialists affiliated to the Facility.
o An Alertis sent to the SB94 Supervisors affiliated to the specified Judicial
Districts on all open Service Authorizations with a Service Category of DYC94
(SB-94 Non-Residential) or SB215 (MTR Services) to close the open Service
Authorization(s).

Steps/Output Screenshot

In the Commitments section of oo
the Assessment Information page. e

Actionsy -
. N Date Of Commitment Expiration Date. Yy Type Court Case Number Multiple Court Cases| Exten] Ad Commitment
1. Click Actions drop-down T
arrow in the Commitments
Section header‘_ Creation Date T Cal Type T DueDate Y Completion Date Y Results ¥
a A Asses Evaluation Time Frame 10/3/2017 10/3/2017
2. Select Add Commitment from T
the drop-down list. T sssmnt @ acons =
ScreeningDate ¥y  Screenin gType Y Admission1D Y Admit Date
No data available in table
This opens the Commitment
H CRAID y CalculationDate y ClientID Y PrescreenDate vy CaseID Yy Risklevel y CreatedBy Yy EnteredBy Y
DEtaIIS page . 4/13/2015 1732455 4/13/2015 1766722 Medium 5B-94
3/5/2014 1732455 3/5/2014 1766722 Low 5B-94
8/28/2013 1732455 8/28/2013 1754430 Lows $B-94
8/13/2013 1732455 8132013 1754430 Low $B-94 Maricarmen Guzman
7/10/2013 1732455 T/10/2013 1754430 sB-04 Tamara Meghea-Ochoa
Type Y ClientID Yy CaseID Yy Created By Y End Save wel
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In the Commitment Details page:

3. Navigate to the sections of the
Commitment Details page by
clicking the links in the left
navigation panel or using the
scroll bar at the right of the

page.

Note: Refer to the Job Aids listed
in the Process section on Page 1,
for information on completing the
individual sections contained in
the Commitment Details page.

Workspace - Client Search

< Back To DYS Assessment

Commitment Details: 1732455

Commitment

Hew

Commitment Type

Select A Type

Date of Commitment*

Commitment Exgiration Date

Sentence Length

Region of Youth"

Select ARegion

Days Credit/Debit

Revisad Date

Sentence Start Date

Actions ¥

For the New Commitment:

4. Complete the required
information and enter as
much information as is
available.

Note: The required fields in the
Commitment Info Summary and
the Commitment Court Case
Number in the Court Information
section must be completed to
save a New Commitment.
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After completing the known
Commitment Information:

5. Click the page Save at the
bottom of the page.

This opens the Save Successful
pop-up window.

In the Save Successful pop-up
window:

6. Click Ok.

A G coLorabo
€0 | ot etmmsris

Backtowoikspace | Commitment Details saved successfully.

Court Informal “

DYS Assessment 1732455

County of CommitmeRE T CEUR BREER

uuuu o Select 4 County ~

Commitmant Court Case Number® Judge/Magistrate Name

D0212013JD000663

Victim Compensation Cost Vietim Assistance Cost
s 000.00
Court Assessed Cost Balance at Time of Commitment

Extensions and Reductions (@

Extension Date Type Length of Extension

Mo information available

Mittimi
Sentence Date Court Case #
8/31/2017 12:00AM D0212017J0000645
Mark Court Case # CcRs# offense

Actionsy =
Actionsy —
Sav
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The New Commitment is added L7 s,
and you return to the P
Commitment Details page

7. Click Back to DYS Assessment
to return to the DYS
Assessment Information page.

Region of Youth™

v | [ somon .
Days Credit/Debit Sentence Start Date.
A ® Credit 2020 =]
Debit

Commitment Expiration Date

Sentence Length

Minimum®* Maximum*

: i

Revised Commitment Expiration Date Revised Date

Savi
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