Bw DYS Assessment — Manage
i Component Checklist Job Aid

User
e DYS Commitment Specialist.
e DYS Assessment Specialist.
e DYS Clinical Director.

Process
This Job Aid table describes the actions needed to manage the Component Checklist
information for the Youth on the DYS Assessment Information page.

Refer to the TM DYS Assessment — Manage DYS Assessment Information job aid for instructions
on how to navigate to the required Assessment Information page.

Introduction
e There will be a list of all Assessment/Components for the Assessment (across all DYC
Cases). The default sort will be by Creation Date with newest first.
® Region and Facility default to the primary affiliation of the Primary Staff Assigned and
can be changed to any Region and Facility affiliations of the Primary Staff Assigned.

o Ifthe Primary Staff Assigned does not have an affiliation to any regions, the
Region will default to null but can be changed to any region.

o If the Primary Staff Assigned does not have any affiliations to any facilities, but
does have affiliation to a Region, the Region dropdown will list all affiliated
regions and facility will list all facilities of the selected region.

® Once the Completion Date and Completion Time are set, the Component Checklist item
is locked.
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Add a Component Checklist

e The worker will be able to add a new Component Checklist for the Assessment if there is
an open New Commitment.

Steps/Output Screenshot

Refer to the TM DYS Assessment:
Manage Assessment Information St
JO b Ald fo r d eta | I son |0cat| ng the ) = Assessment Details for - Ewjgtacppj Rddsaadcoxc 2251729 m

desired Assessment.

TrauMa Assessment EWIGTACPPY KaSTIUAIM RDDSAADCOXC

First Name Middle Name Last Name Suffix

CJRAPreSersening Sex Assigned at Birth* @ Genderdentity

Assessment Instruments

Navigate to the Component Y] [ Y] [ e -

Trafficking
Caze Natss Client ID View Client Record Date of Birth* Current Age SSN

Checklist section by clicking the & [om

. . . . State ID Parents County of Legal Residence* Home School District*
links in the left navigation panel ] T 1 [ .
Height Weight (lbs.) Weight (oz.)

or using the scroll bar at the right
of the page.

Distinguishing Characteristics

Protection Order Youthis the protected party

In the Component Checklist 4% |coromaoo
section:

Department of Hurman Services.

Workspace - Client Search DYS Assessment 2284048

Component Checklist )

1. Click the Actions menu in the
Component Checklist section a e _
banner.

2. Select Add Component
Checklist.

Add Component Checklist

in table

CJRAPrescreening @) & =

CIRAID Y CakulationDate Y ClientID Y PrescreenDate YY CaseID Y Risklevel Y Created By Y EnteredBy Y

This opens the Add Component

10/29/2016 2284048 10/29/2016 1787533 High SB-34
Checklist pop-up window. e s s

6/19/2015 2224042 6/19/2015 1787533 High SB-24

4/22/2015 2284048 4/22/2015 1787533 Medium SB-94 Alan Evelyn-Moe

2/19/2015 2284048 2/19/2015 1787533 High SB-34 Steven Brown
768264 9/20/2014 2284048 9/20/2014 1777801 High SBo4 Carlos Sotela
703742 2/17/2014 2284048 2/17/2014 1757830 Low SB-34 Carlos Sotelo
655279 8/31/2013 2284048 8/31/2013 1757095 Medium SB-04 Garrett Harder
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In the Add Component Checklist
pop-up window:

3. Complete the Creation Date, pesta
Creation Time, Due Date, and -
. . . Completion Date Completion Time
Due Time fields using the [ascory

calendaring and time SO
functions. Start Typing Name: Start Typing Name

Region Facility

Select Region ~| | select Facity

Category® Type®

Select Category | | selectType

4. Complete the Primary Staff

. Add Compenent Checklist
Assigned and the Secondary
Staff Assigned (if applicable) B | [eroru
using the autocomplete pectat

112372020 B | | sooam

function.

Completion Date Completion Time

MM/DDIYY

Primary Staff Assigned” Secondary Staff Assigned

Cgi Modtests CgiModtst13

Region Facility

Select Region ~ | | select Faciities

Category” Type”

Select Gategory ~ || select Type
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5. Complete the Region and
ope . Add Component Checklist
Facility using the drop-down —
menus. 62020 =

Due Date DueTime

Note: 112372020 500 AM

Completion Date Completion Time

® Region and Facility are based wmorery
on the Region and Facility PrarySafiAsiged”  ScondarySafsigred
affiliations of the Primary Staff
Assigned.

e fFacility will only show options

Region Facility

Central MOUNT VIEW YOUTH SE v

Category* Type"

based on the selected Region. ooy | [somree

Assessment

6. Complete the Category and
Type.

Note:

e The Type is dependent on the
Category selected.

e The Assessment toggle is
automatically set based on the
Type selected and cannot be
changed.
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Upon completion of the
Component Checklist:

7. Click Add to save the
Component Checklist Item or
Cancel to close without
saving.

You return to the Assessment
Information page with the
Component Checklist item added
for this Youth.

A @y |coLorapoO
¥ |o

et o e i

Component Checklist (€

Workspace - Client Search

Creation Date category
y PM Housing Classification

a7 AM Assessment

8 A szessment

Type
Room Assignment Risk
Independent Living Skills

Evzluation Time Frame

Trauma Assessment ()

Screening Date * T

No data available in table

CIRA Prescreening @)

991345 10/29/2016
| asesos 7/14/2015
52125 €/29/2015
249886 €/19/2015
832744 4/22/2015
| ersees 2/19/2015
768264 9/20/2014
| 7072 2/17/2014
655279 /31/2013

Screening Type

2284088
2284048
2284088
2284048
2284048
2284042
2284088
2284048
2284088

T

CIRAID Yy Calculation Date Y ClientID Y Prescreen Date Ty

10/29/2016
7/14/2015
6/29/2015
6/19/2015
/222015
2/19/2015
/20/2014
2/17/2014

/31/2003

Due Date

1/23/2020 8:00 AM

8/6/2015 3:00 PM 8/6/20153:00 PM
2132015 300 Pl 2/6/2015 3:00 PM

DYS Assessment 2284048

Completion Date

Results.

Admission D ¥

case ID
1787533
1787533
1787533
1787533
1787533
1787533
1777801
1757830

1757085

Y Risklevel y CreatedBy Yy

High
High
High
High
Medium
High
High
Low

Medium

2
H
i
1

Admit Date

SB-9a
5B-94
SB-9¢
5894
SB-94
SB-94
SB-9e
5B-94
SB-9a

- . B

&

Entered By Y
Garrett Harder
Michele Harry
Steven Brown
Shannon Williams
Alan Evelyn-hoe
Steven Brown
Carlos Sotelo
Carlos Satelo

Garrett Harder
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Edit a Component Checklist

e The worker will be able to edit an existing Component Checklist for the Assessment until the
Completion Date has been set.

® A badge count displays the number of Components added to the DYS Assessment.

Steps/Output Screenshot

Refer to the TM DYS Assessment: A
Access and View Assessment . P —

Information section of this Job Aid e =
for details on locating the desired

Assessment.

femesameat insrumants Screening Date ¥ Y Screening Type Y Admission ID Y Admit Date Y

Add Component Checklist
Category Y  Type Y DueDate Y Comple{ f

Assessment t Independent Living Skills

Assessment 3 Evaluation Time Frame. 3/29/2018 a1 3:00:00 pm 3127/2018 at 3:00:00 pm

Trafficking No data avallable In table
Case Notzs

Navigate to the Component
Checklist section by clicking the ey T Gy e, e ey, e e

1090524 1072412017 251729 1072412017 1832144 High SB94 Heaven Blanchard

I i n ks i n th e I eft n a vigati o n pa n e I 1073505 8/17/2007 2251729 81712017 1832144 High SB-94. Rachel Starry )

1003245 12/6/2016 251729 12/5/2016 1832144 High SB94 El

CJRA Prescreening (@)

1002484 12722016 2251729 127202016 1832144 Medium S804

or using the scroll bar at the right
of the page. F——

In the Component Checklist coronsoo
section:

Warkspace - Home DYS Assessment 2284048

Component Checklist @) Actionsy =

1. Click the date link in the e e Type Due Date e

. Housing Classification Room Assignment Risk 1/23/2020 T:00 AM
creatlon Date co I umn. Physical Fitnass First Assessment 1/23/2020 300 AM 1/16/2020 415 PM
Assessment Independent Living Skills 8/6/20153:00 PM 8/6/20153:00 PM
Assessment Evaluation Time Frame 8/13/20153:00 PM 8/6/20153:00 PM

Note: If the Component Checklist T —
item is locked, a Lock icon displays P T TN T
to the left of the Creation Date.

CIRA Prescreening @) o

CIRAID y CalculationDate Y ClientID Y PrescreenDate YY CaseID ¥ Risklevel Y CreatedBy Y EnteredBy Y

Th iS (o] p ens t h e Edit Compon en t 991345 10/29/2016 2284028 10/29/2016 1787533 High SB-94 Garrett Harder

. . 256504 7/14/2015 2284048 7/14/2015 1787533 High sBos Michele Harry
Checklist pop-up window. sl s s High sos e
849886 6/19/2015 2284043 6/19/2015 1787533 High SB-24 Shannon Williams
232744 4/22/2015 2284048 4/22/2015 1787533 Medium SB-24 Alan Evelyn-Mos
214683 2/19/2015 2284028 2/19/2015 1787533 High seos Steven Brown
768264 9/20/2014 2284085 9/20/2014 1777301 High SB-94 Carlos Sotelo
703742 2/17/2014 2284048 2‘:‘17,‘2“14 1757830 LD\;{ SB-94 Carlos Sotelo
655279 8/31/2013 2284048 8f31/2013 1757005 Medium SB-24 Cimmraa et
Save
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