E Resource — Manage County Stage |l CGI
? Follow-Ups — Supervisor Approval  co-cce i commiment

Job Aid

User
9 CW Kinship Supervisor (Service Type of ‘Kinship Foster Care’, ‘Kinship Care’, or ‘Kinship
Care — Non-Certified’) and affiliated to the assignment county.
M CW Certification Supervisor profile (Service Type is anything other than ‘Kinship’) and
affiliated to the assignment county.
Process

These Job Aid tables describe the actions needed to accept or deny approval for a County Stage
Il Follow-Up record for a selected Provider.

Refer to the TM Resource Access and View Provider Detgilsaid for instructions on how to
navigate to the desired Provider Details page.

Introduction
9 Columns in the table can be sorted or filtered using the icons to the right of each column
heading.

'  Analert will be sent to the worker who requested the supervisor approval if the
Disposition is set to ‘Denied’.

9 The Approval Request panel will be cleared and become enabled as read/write again if
the Disposition is set to ‘Denied’. The Supervisor Approval panel will become read-only
until approval is requested again.
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Steps/Output

Screenshot

Refer to the TM Resource Access

and View Provider Detailsb Aid e perm—
for details on locating the desired Provider Details: 1733710
Provider. proidersumary "
Provider Type™ Provider ID Former Provider ID
NaV|gate to the Cou nty Stage ” Resource Type® cwefn\r{gewyr)pe - 0.'mer.County'Agen(y
Followup section by clicking the aw—
link in the left navigation panel or
. . SSN FEIN Family Structure”
using the scroll bar at the right of 5
the age. School District Payment Method" Profit Status
p g Select School District v ﬂ Select Profit Status v
- Save

COLORADO
epatmert

o
¥

ot aran Sarvices

All County Stage Il Follow-ups
associated to Service(s) for the
selected Provider will be
displayed.

A @ [coLoRADO
O | Somcommto B o

Back to Workspace Workspace-...  Provider1s... | » Provider171...

ContractID v Total Amount Y

No Placement History information available

Provider 150...

Welcome,

Provider 920...

Amount Remaining Y

Provider 481...

County Stag...| x ProviderT32...

Mg ©

Fund Source

Last Updated Date Y Referral ID Y Date Follow-up Assigned Y Follow-up Due Date Y Da
7/15/2019 2742906 08/07/2017 09/06/2017 10/
11/30/2016 2658981 11/01/2016 12/01/2016 11/
11/30/2016 2657465 11/01/2016 12/01/2016 11/
5/3/2016 2604561 03/31/2016 04/30/2016 05/
2/23/2016 2579880 01/25/2016 02/24/2016 02/
7/8/2015 2516844 05/06/2015 06/05/2015 07/
12/22/2014 2484220 12/22/2014 01/21/2015
Save
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Columns in the table can be AW [soromaoe —
sorted or filtered using the icons r——
to the right of each column .
heading.

rovider 16924,.. | » Provider17132... | » Provider 15003... * Provider 9200 Provider 48170 County Stage Il .. | % Provider 73275

No Placement History information available

Last Updated Date Y eferral Date Follow-up Assigne: Follow-up Due Date Y  Date Follow-up Completed
Zdsoode 2 A
11/30/2016 11/01/2016 12/01/2016 11/30/2016
11/30/2016 2657465 11/01/2016 12/01/2016 11/302016
5/3/2016 2604561 03/31/2016 04/30/2016 05/03/2016
2/23/2016 2579880 01/25/2016 02/24/2016 02/23/2016
7/8/2015 2516844 05/06/2015 06/05/2015 07/08/2015
12/22/2014 2484220 12/22/2014 01/21/2015
Save

1. Click the date link of the A [soromave ——
desired record in the Last e Py— Py-a— p— py— prr— A . s 15
Updated Date column to open —
the County Stage Il Folleup
details page in a new tab.

Contract 1Dy Total Amount Y Used Amount Y

No Placement History information available

Note: Clicking the ID link in the
Referral ID column will open the

Assessment Detail page for the

associated referral/assessment in R oo

County Stage Il Follow-up (@)

Follow-up Due Date Date Follow-up Completed

Date Follow-up Assigned Y

Last Updated Date Referral 1D ¥

11/30/2016
t b 11/30/2016 2657465 11/01/2016 12/01/2016 11/30/2016
an new tab. osuzote oarsozots osio3r2018

2/23/2016 2579880 01/25/2016 02/24/2018 02/23/2018
7/8/2015 2516844 05/06/2015 06/05/2015 07/08/2015
12/22/2014 2484220 12/22/2014 01/21/2015

Save
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Supervisor Approval

Job Aid

9 The Disposition Comments field is required if the Disposition is set to ‘Deny’.
1 Analertis sent to the worker who requested the supervisor approval if the Disposition is

set to ‘Deny’.

9 The Dispositioned By field will automatically be set to the supervisor who sets the

Disposition.

9 The Dispositioned Date/Time field will automatically be set by the system to the current

date and time.

Steps/Output

Screenshot

Navigate to the Supervisor
Approvalsection by clicking the
link in the left navigation panel or
using the scroll bar at the right of
the page.

4 @ |COLORADO
€0 | eowenertorun

Workspace - Provider Search Provider 1733720 County Stage Il Follow-up 2973624

Back to Provider Details
County Stage II Follow-up

Referral ID

Date of Referral Date Assessment Complete Date Referral Accepted

05292019

Licensing Recommendations

Corrective Action Needed" Follow-up Review Completed Date™
Review items Fen

The home has been closed.”

Adverse action will be taken to close the home
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Job Aid

In the SupervisoApproval
section:

1. Inthe Disposition section,
select the appropriate radio
button to Approveor Denythe
County Stage Il Follow-up.

A @ COLORADO
€O Y | Dot aman servens:

Workspace - Provider Search Provider 1735710 County Stage ll Follow-up 2873624

|

Disposition
Approve © Deny

Comments

Dispositioned By Dispositioned Date and Time

If the County Stage Il Follow-up is
approved:

2. Enter comments in the
Comments field, as needed.
3. Click Submit.

4 @ |coLoraDO
4

Drpmtment o Maman fevsices

Workspace - Pravider Search Provider 1733710 County Stoge I Follow-up 2873623
Requestsd By Requested Date/Time
Cai Modtest) 102320197 59.18 AM
Requestsd Comments
quested Comments
‘Supervisor Approval -
Disposition
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This submits the Approval and AW [cotomase
returns to the County Stage |l T e
Follow-up record. A B

Cgi Modtestt 10232019 7:56:18 AM

Requested Comments

Disposition
« approve  Deny

Comments

Enter comments as required

Dispositioned By Dispositioned Date and Time

Cgi Modtest! 10232019 10:02 AM

Save

The Approval Historys updated A9 [cotonoo
with the Approval. R R Foaieis

Approval History

Requested By  Requested Date  Requested Of  Request Comment ts By Date
Cgi Modtest: 10/23/2019 Cgi Modtests Approved Cgi Modtest1 10/23/2019
Cgi Modtest 10/23/2015 Cgi Modtest1 Requested Denied Cgi Modtest 10/23/2019
Comment ts
Cgi Modtest 8/6/2019 Cgi Modtest Denied Cgi Modtest1 8/6/2019
Send To
Cgi Modtestt
Requested By Requested Date/Time
Cai Moctestt 10232019 7:59:18 AM
Requested Comments

Supervisor Approval ~

Disposition Save
Approve  Deny
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Job Aid

If the County Stage Il Follow-up is AW [cotomaoo
denied: FeE—— S

Requested By

4. Comments are required in the
Comments* field.
5. Click Submit.

The Approval Requegtanel will A [coromoe
be cleared and become enabled e o frem 611 e

as read/write. i R
1 An alert is sent to the worker
who requested the
supervisor approval. .
. [ et ]
V' The Supervisor Approval |
‘Supervisor Approval -
panel becomes read-only g
until approval is requested e
again.

Requested Comments
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The Approval Historys updated
with the Denial.

Requested By Requested Date/Time
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