EW DYS Client Manger — Manage
i Projected Transition Job Aid

Users
e DYS Client Manager or DYS Client Manager Supervisor

Process
These Job Aid tables describe the actions needed to manage the Projected Transition of a Youth
from the Client Manager page.

Related Job Aids
e TM DYS_CM — Access/View Client Manager

Introduction

e Date of Change field is set as the current date and is read-only.

e Changed By field defaults to the worker, but can be changed to a different Client
Manager or Client Manager Supervisor of the Region.

® Projected Step Down Date field is enabled and required when Change Reason is
“Placement in Step Down Program”.

e Projected Transition Date field is enabled and required for all other Change Reasons.

e Mandatory Parole Start Date, Parole Eligibility Date, and Orig. Sentence Start Date
fields will auto-populate based on the most recent LOS (Level of Supervision).
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Access and View Projected Transition

DYS Client Manger — Manage
Projected Transition Job Aid

Steps/Output

Screenshot

Refer to the TM DYS CM —
Access/View Client Manager Job
Aid for details on locating the
desired Client Manager.
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In the Left Navigation Panel:
1. Click Projected Transition.

This navigates to the Projected
Transition section.
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DVS Client Manager 1840509, 1698247
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2/26/2019
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2/24/2020

Results ¥

Initial Parole Granted 121172019

Type ¥
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12/13/2017
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EW DYS Client Manger — Manage
" Projected Transition Job Aid

Add Projected Transition

Steps/Output Screenshot

In the Projected Transition 7

faman ervices

section: Backto orkspace [r— DS Clent anager 132353, 1698247

Projected Transition (@)

ChangeDate Y Type Y  Mandatory Parole Start Date Y Projected Transitior

7/10/2018 Continued  12/11/2019 2/26/2019 12/13/2017
Treatment
Participation
Needed

1. Click the Actions drop-down
arrow in the Projected
Transition section header.

2. Select Add Projected
Transition.

EDU Notify @) Actionsy —

Initial Contact with School District Date Placement Discharge DateHome School DistrictReceiving School DistrictParents are Le(

No information available

Notice of Services Action (@) Actionsy  —
Date Facility Facility Type Date Entered Program

SHRMYFSGOTO Resigential 212272020

The Add Projected Transition

. . Parole Hearings @ Actionsy  —
pop-up window displays. | prer—— e crero
12/17/2013 Post Commitment Parole Hearing. Initial Parole Granted 12/17/2013

Parole Status @)

Start Date ¥ End Date Y Type T Status ¥

Post Commitment Pale oo

In the Add Projected Transition
pop-up window:

Add Projected Transition

Projected Transition Date

rojected Step Down Date Mandatory Parole Start Date

3. Click the Change Reason* S [
dr‘op_down arr‘oW. Original Sentence Start Date Parole Eligibility Date

12712017 1211017

4. Select the appropriate option.

Changed By

CgiQaTests
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EW DYS Client Manger — Manage
" Projected Transition Job Aid

5. Complete the remaining fields
and enter as much
information as is available.

Add Projected Transition

Change Reason” Projected Transition Date™

Pending Communiy Placem: v | 032372020 B

Projected Step Down Date Mandatory Parole Start Date
DD £ | | 12n7m010
Original Sentence StartDate  Parole Eligibility Date

12712017 120112017

Comments

luygirdsoeohmiloiuytredicevbahinkm

When all information is
completed:

6. Click Add to save the update
or Cancel to close without
saving.

Add Projected Transition

Change Reason® Projected Transition Date™
Pencing Community Placern: - | | 03232020 By

Projected Step Down Date Mandatory Parole Start Date
MDD Y £ | | 12n7m0me

Original Sentence Start Date  Parole Eligbility Date
11017 1110017

Comments

ygiridshocbohmidouyiredievbahinkm
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EW DYS Client Manger — Manage
" Projected Transition Job Aid

This saves the update and returns AW |coomane

you to the DYS Client Manager ~ [— T ——
-
Detail Screen. -

ility Date Yy
I Pending Community Placement (LOS  12/17/2019 3/23/2020 12/ n/zm'l

Continued Treatment Participation 12/11/2019 2/26/2019 1271/2017

Needad.

EDU Notify @@ Actionsy  —

Initial Contact with School District Date Placement Discharge Date Home School District Receiving School District Parents are Legal Guardians?
No information available

Notice of Services Action (@)

Date Facility Facility Type Date Entered Program

GURITYFSGDTO Residental 2242020
parole Hearings (@) Actionsy  —
Hearing Date Y Type T Results 7 Results Effective Date Y
12/17/2019 Post Commitment Parole Hearing. Initial Parole Granted 12/17/2019
Parole Status @ -
Start Date Y EndDate ¥ Type ¥ Status ¥
12/17/2019 Post Commitment Parole

q Save
Parole Level of Supervision () .
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Edit Projected Transition

DYS Client Manger — Manage
Projected Transition Job Aid

Steps/Output

Screenshot

In the Projected Transition
section:

1. Click the date link in the
Change Date column for the
desired entry.

This opens the Edit Projected
Transition pop-up window.

A G [coLoraDO
€0 | comenametamns

DS Client Manager 1849500, 1698247

Workspace - Home

Type ¥ Mandatory Parole Start Date Y Projected Transition Date Y Parole Eligibility Date v

Pending Community Placement (LOS  12/17/2019 3/23/2020 12/11/2017
Extension)
Continued Treatment Participation 1271112019 2/26/2019 12712017

Needed

Actionsy =

EDU Notify @)

Initial Contact with School District Date Placement Discharge Date Home School District Receiving School District Parents are Legal Guardians?

No informatian available

Notice of Services Action @)

Date Facility Facility Type Date Entered Program
GURIMFSGOTO Resicential 22472020
Parole Hearings ) Actionsy =
Hearing Date T Type Y Results ¥ Results Effective Date Y

12/17/2018 Post Commitment Parole Hearing Initial Parole Granted 121772019

Parole Status (@

Start Date T EndDate Y Type T

121772018 Post Commitment

Parole Level of Supervision ()

In the Edit Projected Transition
pop-up window:

2. Update required fields and
change additional information
as needed.

Edit Projected Transition

Changs Reasen® Projected Transition Date"
Contnued Trestment Paticy | | 09122020 B
Projected Step Down Date.

oo =]

Mandatory Parole Start Date
12112013

Original Sentence StartDate  Parole Eligibility Date

227 21T

Comments

Changed By Date of Change

Shana Cunnane

7102018
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DYS Client Manger — Manage
Projected Transition Job Aid

When all changes are complete:

3. Click Save to save the changes
or Cancel to close without

saving.

Edit Projected Transition

Change Reason”

Continued Treatment Particir | | 09/12/2020

Projected Step Down Date

DoAY |

Original Sentence Start Date
T

Comments

Changed By

Shana Cunnane

Projected Transition Date™

=

Mandatory Parole Start Date

LA

Parole Eligibilty Date

12112017

Date of Change

71102018

This saves the changes and
returns you to the DYS Client
Manager Detail Screen.

Contin

Workspace - Home

12/11/2018

ued Trestment Participation

DYS Client Manager 1849509, 1696247

8/12/2020 12/41/2017]
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Facility Type
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e
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2/24/2020

Results v Results Effective Date ¥
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Post Commitment
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]
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