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Register for Preservice Caseworker
Academy Flex Seminars

Before you can register for PCA flex seminars you must first be registered
for a PCA cohort. If the tile Register for Flex Seminars shows as restricted
(black-and-white instead of in color), you are not yet registered for a PCA cohort.

1 From the PCA course page, click the tile Register for Flex Seminars.

https://coloradocwts.com/
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2 Flex seminars are listed in the order recommended you complete them, and
all are required.

You MUST have completed Cohort Seminar 1 before you attend any flex seminar,
and it is highly recommended that you will also have competed Cohort Seminar 2.
By continuing with registration, you attest that you will have completed Cohort
Seminar 1 before attending the flex seminar.

Click on the seminar you would like to register for.
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3 Review the offerings and ensure you choose one with appropriate dates and
in-person locations (Interviewing & Communication and Court are in person;
Culture & Identity and Trails are virtual). Click Sign-up.

4 The sign-up popup shows how many seats are taken out of how many seats are
available (in the example, 0/24 shows this is the first sign-up). If there are seats
remaining, click Sign-up.
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5 In the flex seminar registration activity, My sessions will display your booked
sessions for that specific flex seminar.
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6 To cancel or change your booking, scroll down to Offerings (below your list of My
sessions) to find your booked seminar and click the three-dot menu.

7 Click Cancel my booking.
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8 Add a reason and click Cancel my booking. (To choose another offering and sign
up, see steps 2-5.)

9 Return to the tile Register for Flex Seminars at any time to register for each of
the remaining flex seminars.
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Booked sessions in Preservice Caseworker Academy do not appear in the user
dashboard in the way that in-service sessions appear.

View ALL of your booked PCA sessions (including cohort sessions and flex
seminars) via your user profile. See steps 10-12 for this comprehensive view.

10 Click on your profile name and select Profile.

11 Click My sessions.
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12 This is a complete chronological list of your booked PCA sessions (including
past, future, and in-progress sessions).

In this example, the learner is registered not only for a cohort but also for the
Interviewing & Communication flex seminar.


