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1 Locate and enter the course where you need to grade assignments. Find the
assignment—it may be in a tile called Submit Your Work or Prepare for Your
Seminar. Click on the assignment title.

duplicating trainings).
3. You have fully filled out the top of the log with all required information
4. You have acquired your supervisor's initials for each training listed
5. You and your supervisor have signed your log, and
6. You have saved all back up documentation for all entries in the log for your personal reference and aud

Your log will be marked complete after review. The resulting hours will be added in a separate course to your

Click here to Submit

CourseFditar? 151


https://coloradocwts.com/

2  Click View all submissions.
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Receive a grade

Opened: Tuesday, December 21, 2021, 12:00 AM

Submission of signed, complete non-CWTS training log.

[ View all submissions ]

Grading summary

Hidden from students No
Participants 1
Drafts 0

3  Ifyou don't see any submissions, make sure you filter for Submitted files.
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4  Find the learner whose assignment you want to grade and click the Grade button.
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5 Click the Grade out of X field and enter the score. Most assignments are
pass/fail. Reference the specific course's Facilitation Guide if you are unsure about
how to grade the assignment. Be sure you ONLY grade learners in the cohort
you are facilitating.

1of 1 ¥ Reset table preferences

4 Pagelofd P ot | =] Submission

Submitted for grading
Not graded
Student cannot edit this submission

I8 Kate Berger assignment for course X.pdf
November 13 2023, 9:49 AM

» Comments (0)

Grade

Grade out of 40 (7]

Current grade in gradebook
Not graded

Feedback comments xz

Tip! Please provide comments, encouragement, and questions to help learners
dive deeper. Write your comments in the Feedback comments box.



Click Save changes or Save and show next (if you have multiple assignments to

6 grade). You can also unselect the Notify student check box if you do not want
students to get a notification that their assignment has been graded.
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7  Toreturn to the course, click on the course title at the top of the page.
Course: Non-CWTS Training Log Submission 2023-20... Kate Berger TEST

Assignment: Click here to Submit &F
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8  To confirm that grades saved, click Grades.

Dashboard Find Learning v Calendar Site administration My Reports More «

Non-CWTS Training Log Submission 2023-2024

Course Settings Participants Grades Reports More ~

v Non-CWTS Training Log Submission 2023-2024

*“*PLEASE DO NOT DUPLICATE SUBMISSIONS**
If you have already submitted individual non-CWTS trainings using the old process, do not also include them on the

This is only for submitting your Non-CWTS Training Tracking Log for recertification. You will only be allowed to subm
time, so please make sure ALL your non-CWTS trainings are added to the log(s). You may use as many log forms as r

9 Confirm that you successfully graded the assignment.

Grader report +

Grader report
All participants:1/1

FirStnameABCDEFGHIJKLMNOPQRSTUVWKYZ
Las'-nameABCDEFGHIJKLMNDPQRSTUVWKYZ

Non-CWTS Training Log Sub... =

First name / Last name “ Email address [Q Click here to Submit $ #* ¢ Course total + ¢
KB Kate Berger TEST B ¢ kate@redk8.com 40.00 100.00

Overall average 40.00 100.00



