COLORADO

Office of Children,
Youth & Families

Submit a Corrected Non-CWTS Training o e
Hours Log (NeW Attempt) Child Welfare Training System

1 Navigate to the course Non-CWTS Training Log Submission for the correct fiscal
year. Then scroll to and click Submit your completed and signed Non-CWTS
Training Log.

v 1) Download Non-CWTS Training Tracking Log form

YOU MUST USE THE PDF and acquire all signatures before submitting.

.@ PDF - Non-CWTS Training Tracking Log

ror | Directions for electronically signing the PDF

v 2) Submit Fully Completed and Signed Non-CWTS Training Tracking Log form — THIS IS A ONE-TIME SUBMITTAL

*VERY IMPORTANT!!* BEFORE SUBMITTING

PLEASE MAKE SURE:
1. This is a ONE TIME submission in a fiscal year. Please only submit when ready for recertification but prior to June 30.
2. You did not include any non-CWTS training that you already submitted using a previous process (may subject you to an audit if duplicating trainings).
3. You have fully filled out the top of the log with all required information.

4. You and your supervisor have signed all pages of your log.
5. You have saved back-up documentation for all entries in the log for your personal reference and audit purposes.

Your log will be marked complete after review. The resulting hours will be added in a separate course to your record of learning.
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2  Click Add a new attempt.

To do: Receive a grade

Submission of signed, complete non-CWTS training log.

This will create a new blank submission for you

Add a new attempt based on previous submission |0 new attemjpt to work on.

Submission status

Attempt number This is attempt 2 ( 5 attempts allowed ).
Submission status Reopened

Grading status Not graded

Last modified Monday, June 23, 2025, 9:43 AM

Submission comments
> Comments (0)

3 Upload your corrected file and click Save changes.

To do: Receive a grade

Submission of signed, complete non-CWTS training log.

~ Add submission

File submissions Maximum file size: 100 MB, maximum number of files: 10
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4  Click Submit assignment.

Note: You can see that you are submitting another attempt. Your initial submission will
not be removed, but it will not be reviewed.

To do: Receive a grade

Submission of signed, complete non-CWTS training log.

m assignme @ Edit submission Remove submission

Submission status

Attempt number This is attempt 2

Submission status Draft (not submitted)

Grading status Not graded

Last modified Monday, June 23, 2025, 9:46 AM

File submissions )
Lohi Mon-CWTS Training Log 23-24.pdf June 23 2025, 9:46 AM

5  Check the box confirming the work is your own, then click Continue.

To do: Receive a grade

Submission of signed, complete non-CWTS training log.

Confirm submission
Thid assignment is my own work, except where | have acknowledged the use of the works of other people. @
Are you sure you want to submit your work for grading? You will not be able to make any more changes.

,

@ Required



